RULE 352
INSTRUCTION

VOLUNTEER COACHES AND ACTIVITY ADVISORS/SUPERVISORS

The following guidelines apply to the creation, selection, and implementation of volunteer roles
where a community volunteer may serve as a volunteer coach or volunteer activity or club
advisor/supervisor (including assistants).

1. Teachers, coaches, and activity advisors are not permitted to unilaterally create volunteer
coaching or volunteer advisor positions (including assistants). Teachers, coaches, and activity
advisors are also not permitted to unilaterally select, offer, or approve individuals to fill such
volunteer positions. Instead, the creation of the role and the evaluation and selection of a
volunteer to potentially fill the role shall be coordinated with the administrator who is
authorized to direct the hiring process for coaching and advising positions.

2. The District Administrator or their designee shall be involved in the decision to potentially
fill a coaching or advising position with a volunteer if there is a certified staff member who
has expressed interest in the position and the position is normally funded with a monetary
stipend.

3. Individuals interested in serving as a volunteer coach or volunteer activity advisor must
submit any application materials that the District may require.

4. The District will conduct a personal interview of candidate(s) for a volunteer coaching or
advising role.

5. The District will conduct a criminal background check that is substantially similar to the
background checks that the District conducts for applicants for employment.

6. Volunteer coaches and volunteer advisors may be required to complete specific orientation,
training, or certification-related activities to the extent required by the Wisconsin
Interscholastic Athletic Association (WIAA), or other applicable activity organization, and/or
by the District.

e Volunteers must have completed the VVolunteer Emergency Information and Service
Commitment Form and have a completed background check before they may be
allowed to begin their duties.

e Volunteers will check in and out in the school office upon their arrival and departure
from the volunteer site.

e Volunteers will wear a volunteer identification nametag supplied by the site.

7. The Athletic Director or an administrative-level designee will notify the individual, and, if
applicable, the head coach or lead advisor of the applicable activity, when such individual has
been approved as a District-authorized volunteer. The District may require the individual to
satisfy other contingencies. The individual shall not commence service in the proposed



volunteer role until such approval has been issued and any such contingencies have been
satisfied.

8. An authorized volunteer coach or activity advisor/supervisor must adhere to all applicable
District policies and procedures, exhibit professionalism and observe appropriate boundaries
in all communications and interactions with students, and reasonably adhere to directives and
expectations provided by the District and its authorized representatives.

9. The District’s general policy regarding school volunteers applies in full force to a volunteer
coach or volunteer activity advisor/supervisor.

Adopted: 12/18/78
Revised: 04/08/96
03/25/02
02/27/06
02/27/06
06/30/09
06/26/23
04/08/24



